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Senior Accountant 

Job Profile

The YWCA Saskatoon is a dynamic team dedicated to positively impacting the lives of women, their families, and the community. YWCA Saskatoon is a vibrant organization providing inclusive community services on Treaty Six territory and the homeland of the Métis peoples since 1910. We look forward to the possibility of you joining our team.

Diversity, Equity, & Inclusion Statement:

At the YWCA Saskatoon, we believe in the importance of diversity, equity, and inclusion. We are dedicated to creating and cultivating an inclusive workspace and workforce that represents the communities we serve. We acknowledge that certain groups have been historically disadvantaged and continue to face barriers in the workforce. In collaboration with the Canadian Employment Equity Act, we have identified the following groups, which have experienced historical and/or current obstacles, as part of our equity priority group:

These include:

· Indigenous peoples

· Persons of colour

· Persons with disabilities

· Women

· 2SLGBTQ+ community

· Newcomers to Canada

We base our selection process on merit and encourage all diverse groups to participate fully. We acknowledge the barriers that affect equity groups, and we’re committed to addressing, mitigating and accommodating these barriers to strive for equity in the workplace. 

If at any time during the application and selection process you require accommodation, please email rbaxter@ywcasaskatoon.com.

Position Summary:

The Senior Accountant plays a critical role in maintaining the organization’s financial operations, ensuring accurate record-keeping and compliance with financial policies. This position is responsible for preparing financial statements, reconciling accounts, and monitoring budgets while also contributing to process improvements. The role requires strong analytical skills, attention to detail, and proficiency in accounting software, with a preference for experience in nonprofit finance.

Position Reporting:

Reports to the VP, Finance & Operations
What We Offer:

· Rewarding work; contribute to meaningful change for clients and our community

· An inclusive and supportive team

· Comprehensive benefits and pension

· Fitness membership at Fitness on 25th and a discounted rate on eligible programs

Hours of Work: This is a permanent full-time position with 37.5 hours per week.

Major Responsibilities:

1. Financial Transactions & Reporting
· Perform monthly journal entries.

· Maintain current and accurate records of financial transactions.

· Prepare monthly financial statements and relevant reports for review by the VP, Finance & Operations.

· Monitor budget variances.

· Prepare general ledger account reconciliations.

· Reconcile bank accounts.

· Ensure compliance with financial policies and procedures.

· Assist with audits by providing documentation and information as needed.

2. Cash Management & Deposits
· Manage the deposit process.
· Work closely with the fund development team for donation deposits and reconciliation.

· Manage petty cash.

3. Budgeting & Financial Planning
· Monitor budget performance, flag variances, and provide recommendations for corrective actions.

· Support the creation of short-term and long-term financial forecasts.

· Assist in budget preparation and monitoring.

4. Stakeholder Support & Collaboration
· Respond to finance-related queries from internal and external stakeholders.

· Support grant applications, fundraising initiatives, or special financial projects as required.

· Support Department Directors with financials.

Job-Specific Competencies:

Financial & Accounting Expertise – Strong knowledge of accounting principles, financial policies, and procedures. Proficiency in financial and accounting software is required.

Attention to Detail – Highly precise and reliable in analyzing financial data. Ability to identify and correct errors while implementing safeguards against recurrence.

Analytical Thinking – Ability to interpret financial statements and quantitative data, understanding their impact on the organization and decision-making processes.

Organizational Skills – Strong ability to plan, prioritize, delegate tasks, and meet deadlines consistently.

Technical Proficiency – Broad knowledge of financial systems, accounting software, and administrative technology to support financial processes.

Requirements:

· Degree or certificate in Accounting/Business, or a combination of relevant experience and coursework.

· Non-profit experience is considered an asset.

· Strong ability to multi-task, problem-solve, and meet deadlines.

· Ability to work independently and collaboratively within a team.

· Strong organizational and computer skills.

· Proficiency in accounting software (Financial Edge experience is an asset).

Contact Information:
Please include a cover letter and resume. Applications will be accepted until filled and should be forwarded to careers@ywcasaskatoon.com.
